OPNAVINST 5102.1C

1989

3
REPORT SYMBOL
1146-DOL-XX(5102)

QUARTERLY REPORT OF NAVY CIVILIAN OCCUPATIONAL INJURIES AND ILLNESSES

A. This Is the summary report for C.
{Name of Reporting Activity) {UIC Coda)
Navy Civilian Personnel (Civ) 0.
(Address of Reporting Activity) (Zip)
8. Reporting Period D D D D D D E.
{Parent Command)
Month Day Year .
{Quarter Ending} {Date Submitted)
LOST TIME
CASES
Total No
CODE INJURY AND ILLNESS CATEGORY TOTAL Lost Lost First Aid
CASES DEATHS Timy y 4 ., Time Cases
Calh 52 p ases
Number of | Number of | Numbely e (fF ¥ Number of
entries in entries in checks in i i chacks in
Col. 7 of Col. 8 of Col. 9 of i Col. 11 of
the log the log the log i) the log
(1) {3 16)
10 { Occupational Injuries
Occupational llinesses

21 Occupational skin diseases or disorders

22 Dust diseases of the lungs (pneumoco@osgs)

23 | Respiratory conditions due togOxic 8

24 Poisoning (systamicr fects of toNgEM g)

Disofd;fs_&_ueto stc':il gt s
{other than toxic m&eri

26 bi'sorm g ropealyl RNy

29 | Algpth e

25

TOTAL CIVILIAN
OCCUPATIONAL INJURIES AND ILLNESSES

30 | Total—occupa Ses (21 thru 29)

Total—occupational injuries and illnesses

31

(10 plus 30)
40 . Total hours worked by personnel (This Reporting Period)
60 Average number of personnel ——_____(This Reporting Period)

61 .| Average work week for personnel Check box only when average work week for all personnel

is less than 30 hours of more than 50 hours per week.

OPNAV 65102/8 (11-88}

Person Preparing Report Code Tel. No. (if available)
|_1 Specify: [} Autovon [ Commaercial



OPNAVINST 5102.1C Instructions for Preparation of Quarterly Report of
MAR 3 1989 Navy Civilian Occupational Injuries and lllnesses
Neatly hand printed reports or computer generated fuesimiles are acceptable, No forwarding letier is required,

Reporting Period. Insert the last calendar day covered by the report. The month, day and vear should be recorded numerically in the squire
boxes as:

E] This means the period | January o 31 March 1987

Name of Activity. Self-explanatory. UIC Code. Unit ldentification Code per NAVCOMP T Manual (NAVSO P-1000-25).
Address. Insert the address of the reporting activity.
Parent Command. Major command to which activity reports (Examples: NAVAIRSYSCOM, CINCPACKFLT, MEDCOM. ete )

Specific instructions for completing the quarterly report are as follows:
Code 10 Occupational injuries (identified by code 10 in Column 7 of cach Lag of Navy Occupy
following on the line designated by code 10 on the quarterly report form.

yuries and Hnesses). Record the
Column 1. Total Cases. Count the number of times code 10 appears in Column 7 ol (1§ R o1 A0 Occupational [njuries

Column 2. Deaths. For all code 10 entries. count the number of times a datc appears i Co LY Ry (he total of this
count under Column 2 of the quarterly report form.

Column 3. . Total Lost Time-Cases. For all code 10 entries, count the ni¥aber Machecks in € . Enter the number
under Column 3 of the quarterly report form. %

Column 4, L.ost Workday Cases. For all code 10 entries. co uc g of the fog. Enter the total ol

Column §. No Lost Time Cases. Forall code 10 entries, Binmcsac pfirs in Column 10 of the log. Enter
the total of this count under Column

Column 6. First Aid Cases. Forallcode 10 e the n¥ber offimes a check appears in Column 11 of the tog. Enter the

CHECK an easy cheek for accuracy can be made. Add the entries
¢ entry for Column | (Columns 2+ 3+ 5+ 6= Column 1)
B. Codes 21 through 29) Occupa e procedure for A ubove tor cach illness code, entering the totils on the

C.(Code 30) To d Be ‘ s forcodes 21 throuph 29 10 cach column, and citer totals on the Hine tor code M 1
none, so state. .

cases on the log.

E. (Code 40) Total Hours Work®& During this Reporting Period. For full-time ¢ivilian personnel, report hours worked. caleulated as Tollows:
Toestimate, take the average actual personnel assigned and multiply by 500 o abtain total man-hours worked for the quarter. To this total add
actual hours for part-time personnel. If actual hours worked data is readily availuble, this data may be used. Actuad hours worked includes
overtime and excludes vacations, holidays, sick leave and lost time due to injury or illness.

. (Code 50) Number of Employees this Reporting Period. Use end of quarter strength figures ol civilian personnel.
plo) p i | L & p

G. (Code 51) Average Workweek. If the average workweek is approximately 40 hours, leave blank. 1 the average workweek is less than 30 or
more than 50 hours, check box.

H. All entries in Code 40 and 50 should be made to the nearest whole number,
1. The annual summation will be the sum of the four quarterly reports of the Hiscal vear.

NOTE: Blocks 40 through 51 must be completed on all reports even though no occupational injury or llness is cxperienced durimg the
reporting period.
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